Choice of Career
as a family project

Foreword

Dear parents of adolescents before their first choice of career

Higher education or vocational training? Irrespective of the choice, the time of your son or daughter’s
fist career choice is also challenging for you, regardless of whether you have already been through
the process with an older child. As you know each child requires individual attention so that their per-
sondlity can grow. School and the career counselling office have a lot to offer, but your help within a
motivating supportive capacity in their choice of career is extremely important!

A child’s journey along the path of choosing their future career is an exciting one, the result of which
can be successfully coordinated through the cooperation of school, parents, career counselling and
training providers. All of these cooperation partners have a specific role to play wherein the parents
have the main responsibility. The Choice of Career Portfolio (see page 36) is a teaching tool, which
contains documents that all the parties involved can use to support adolescents in choosing the right
career for them.

Choosing a child’s first career is a family project. This booklet for parents will assist you through the
steps your child has to complete in the student book «Wegweiser zur Berufswahly (A guide to your
choice of career). By being open with your child and telling them about your own personal experiences
in the world of work, you are encouraging your son or daughter to analyse their own position with
regard to work at an early stage.

Attend parents evenings and career counselling sessions. By working together with your son or daughter,
you will be helping them to make an informed and successful decision in their first choice of career.
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Choice of Career as a
decision-making process

Choosing a career is a process
that should lead to an informed
decision.

This process usually runs
through 6 different stages,
some of which may need to
be visited more than once.

Comeparisons are made,
then come the corrections
based on new assessments

Research and Decision
Attend information sessions,
Complete trial training courses,
Evaluate training options

=

and information, so alterna-
tives are looked through until
finally clarity and assurance
appear with regard to the
career chosen.

Whoever jumps from stage 1.
Awareness Raising, directly to
stage 5. Research and Deci-
sion, will only find their right
career with a lot of luck — if
at all. It is precisely the topics

Implementation

Producing application documents,
Organising applications,
Preparing for interviews

AN

Choice of Career as a
decision-making process

covered in stages 2 to 4 that
forms the basis of a well

thought out choice of career.

If you know yourself, have
an overview of the world of
work and have compared
your conceptions with real-
ity, then you will make an
informed decision.

Awareness Raising

Starting position:What do | dream of?

What do | expect from a job?
Who can support me and how?

Find alternatives, decide. T

Comparison Me-Career

What does the training require? 4
What are my favourite careers?

What do | offer?

Analysis of yourself
What am | interested in? What can | do?
Personality, self-image, perception of others

&«

Discovering the world of work
What careers are there?
What do they offer? What do they require?
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The choice of career of adoles-
cents is a journey of collabora-
tion between all the parties

involved.The secondary schools
trigger and control the process.

The teachers guide you
through the process of
choosing a career.They initi-
ate the cooperation with the
other partners.

The parents are actively
involved in the process of
choosing a career and bear
the final responsibility. If they
need to, they can get support
from the teachers or career
advisers at an early stage.
Parents provide adolescents
with motivational and sym-
pathetic support.They play
the role of conversation part-
ners and guides, they take

on board the feelings and
impressions of their child,
even if they are of a com-
pletely different opinion.They
talk over possibilities, put for-
ward opinions and reflect on
their own position.

The career advisers are
there for any specific ques-
tions you may have or if the
process begins to falter.They
complement and support
the work of the teachers.
Together they can get the
preliminaries for choosing a
career off the ground from
the 1st class Sec | with a par-
ents evening.

operation model

Teachers

Parents

Adolescents

Career
Advisers

People responsible
for vocational
training

The people responsible
for vocational training
make it possible for young
people to get know about
the different jobs that are
out there:With trial training
courses, information events,
websites, career fairs, etc.
They complete a question-
naire for the assessment of
which trial training courses
would be best for them and
thereby give the youngster
important information.

The young people are
the most important
people in this process.They
carefully prepare themselves
for choosing their career
with the support and guid-
ance of these cooperation
partners.They keep a con-
stant record and decide on a
career that suits them based
on realistic criteria.



Choice of Career as a family
project — the right way to do it!

The career choice guide

Choosing a career really gets a
family unit going.Values and views

are weighted, opinions are put
forward and possibilities are dis-
cussed.

However the subject is

dealt with, it will certainly
influence the interaction
between the parties.This is
how the career aspirations
of young people can be liter-
ally talked to death, hushed
up or openly discussed at the
family table. The same can
also happen with the par-
ent’s own career ideas for
their child. Children who are
independently active perceive
their parents more as back-
ground guides.Young people

who procrastinate about
their choice of career will be
confronted by anxious and
insistent parents.

The choice of career always
happens in the family. It
cannot be delegated or out-
sourced. Career advisers
and teachers can help along
the way, but they will never
make the decision.This hap-
pens within the family and it
should be supported by eve-
rybody.

Whilst a young person
chooses their future career,
the parents and career guides
must take on various roles:
Depending on the situation,
they can be the motivators,
driving force, comforter,
guide, trainer or confidante
for the young people.

Also read «A guide to your
choice of careery to see
what a career guide can con-
tribute.
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Our child can choose what
he/she wants to be...

pportive or overburdening?

Supportive behaviour Overburdening behaviour

You consciously take time out to think about
your child’s career and use the career choice
plan as a benchmark.

You pay heed to the first signs of interest
your child shows towards a profession and
respond to them.

You trust your child to be capable of taking
the responsibility of making a career choice
and encourage and support him/her.

You take your child’s dream job seriously and
show him/her how he/she can form his/her

own impressions about it.

You frankly spell out your expectations and
have a fair dialogue with your child.

You motivate your child.

You leave it all to the school and the careers
service and hope for the best.

You keep emphasising on the relation
between good performance in school and
success in career.

You leave your child to himself/herself and
assume that he/she does not need your sup-
port or guidance.

You pass on your own aspirations onto your
child.

You doubt whether your child could pursue
the career of his/her dreams and give him/
her depreciatory or casual reactions.

Your child can choose what he/she wants to
be.You do not want to influence him/her and

hence you keep your opinion to yourself.

You demotivate your child.



Puberty — Identity -
Choice of Career

The choice of career has to be
decided on during the phase

of puberty.The most important
development step in the process
is discovering one’s own identity.
In our society, the career and
adult-identity are closely linked,
therefore a successful first
choice of career and the suc-
cessful completion of the nec-
essary training and education
reinforce this identity.

B The simultaneous occur-
rence of puberty and the
choice of career can also
be seen as an opportunity.
Lots of opinions and values
from childhood are cast
aside and young people are
on their way to new hori-
zons.

B The question: «Who am I?»
is at the centre of estab-
lishing one’s identity and
triggers a few «distur-
bancesy for the young
people as well as their
parents.

B During this time adults
dealing with these young
people need to show a lot
of fantasy and flexibility. It
is hugely important to
ensure that there is enough
time for talks, resolving
conflicts and problem-solv-
ing strategies.

® What now happens on the
personal and social level is
of great importance. Secu-

rity, acceptance and experi-
ences of success, an open
and committed attitude to
young people help to
provide them with a well-
rounded upbringing.

In this stage of the upheaval
young people rely on
guidance.They question
many things, but they would
like to have clear guidelines
to help them make the
right decisions.They search
for and test all boundaries.

During this period in their
life most young people
tend to react very sensi-
tively to any recommenda-
tions, advice and the tu-
telage from adults. But they
are still curious and want
to discover the world for
themselves. Adults should
therefore extend more

confidence in them and
give them the opportunity
to address and manage
problems themselves.

Making puberty a fruitful
separation process requires
the gradual elimination of
prohibiting and depend-
ence, moving to cooperative
dialogue.This is how young
people can become inde-
pendent personalities who
can take on a responsible
role in social and economic
life.
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The preparation for the choice
of career with the Choice of
Career Portfolio starts from the
1st semester of the 1 class

sec. |.

Choice of Career
Timetable

August

Responsibility
Family

Parents

School

Vocational
counselling,
School

Vocational counselling

Student

Establishments

Timetable Choice of
Career Portfolio

September

® The way in which young

people go about choosing
their career does not come
with a timetable, it is an
individual process and it
depends on the child’s will-
ingness to engage in the
matter. It is the parent’s

job to stir the interest of
the child and encourage
talks.

October
November
December
January
February

Preparation of career choices for parents, advance information, parents evening, Progress check, registering with secondary schools and bridging opportunities

March

1ST CLASS SEC. |

Preparation of career choices in the family National Future Day / Talks about work / Accompany to the BIZ (Job information centre) and career fairs

p by step to choosing a
areer - this is the way to do it!

Tell them about your work.

Tell them what materials,
tools and machines you
have to work with. Explain
about the individual steps
that must be taken, about
your working environment
and what you need to be
able to do well in your job.

April
August

&
>

June
July

September

October

November

December

January

February

Preparation of choice of career

(There may be differences in the timing depending on the canton)

Individual consultations with the vocational, educational and career counselling services

March
April
May

® National Future Day

On the second Thursday

of November, you have the
opportunity of showing your
child your place of work, to
give them an insight into the
world of work and everyday
work in gender-atypical
occupations.You can find
out all you need to know at
www.nationalerzukunftstag.ch.

June
July
August

Parents evening, class discussions, BIZ visits

Information sessions on careers and schools

September

BIZ visits / Exploring possible jobs / trial courses or taster days

Research and
Decision

October

| lates an idea of what work is about.

Next time you talk about work at home

| listen to yourself and ask yourself if what you are
| saying sounds exciting, tedious, hard, interesting or |
| boring? Your child hears what you say and formu-

m At the end of this booklet there is an empty
timetable. Enter when you can support your child

with which activities.

November

December

January

February

March

April

Search for apprenticeships

May

Aptitude assessment / Student’s choices

June

July
August
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Mobility within the
Swiss education system
Much has changed in the past
few years in Switzerland with
regards to the education and
vocational training system.This
system is built on the principle
that each school or vocational
certificate opens up the door to
further training.

B Intermediate solutions after
compulsory education
can be useful, for example,
another year in higher edu-

cation, an internship or a
language stay can help pre-
pare for education or
vocational training. These
kinds of bridging opportuni-
ties allow students to dee-
pen their school knowledge,
hone their career choices
and improve their social
skills.
www.berufsberatung.ch>
Brueckenangebote

Initial and further training in Switzerland

Higher vocational education

Professional Examination BP
Higher Professional

Examination HFP

Training, further education

Practical training

10

College of Higher
Education HF

e Swiss education system

® Students who, because of
their school knowledge, are
not well-suited to a more
demanding course (3 or
4 years with EFZ), have the
option of completing a two-
year course.The training
culminates in a Federal
Vocational Certificate (EBA).
This qualification, officially
recognised by the Federal
Government, opens the
door to the world of work,
or further training up to
the corresponding EFZ.

University of Applied
Sciences FH

Vocational Matura
after EFZ

Federal Proficiency
Certificate EFZ

EFZ + integrated
Vocational Matura

Federal Vocational
Certificate EBA
2 years

3 or 4 years

3 or 4 years

Basic vocational training — Apprenticeship
Companies, vocational school, technical college, business school

Compulsory education

Bridging opportunities

® Vocational trainees who
complete a training course
with a Federal Proficiency
Certificate «EFZy (lasting 3
or 4 years) can complete
the Vocational Matura during
or after the course.The
Vocational Matura certificate
secures entry to the univer-
sities of applied sciences (FH).

u Middle school (FMS) provides
a more detailed general
education that lasts three
years. It is the stepping

stone to technical colleges
(HF).With an additional
year, the student can
complete a Specialised
Matura (health, social, edu
cation, art, etc.), in order
to access universities of
applied sciences (FH) in
the same specialist subject
area or teacher training
colleges (PH).These options
vary from canton to canton
and from school to school.

)
>
University of Education PH University E
Technical College S
UNI/ETH s
|_
Specialised Matura Baccalaureate
Middle school %
. —
Diploma =
<
2
o
(9}
A
Matura school
Middle school FMS Secondary school
High school
5=
5
Compulsory education (%‘3 =

This diagram provides a simplified overview of the pathways and their respective career prospects. If you want to know

more, for example, about the «passerelles» that allow the transition from one course of education to another; you
can visit the following website www.berufsberatung.ch for a clear and accurate picture of the various options.

® Matura School / Secondary
School / High School
This form of education is
aimed at young people
who find it easier to master
knowledge acquired at
school.While it does not
lead directly into a profes-
sion, it provides students, in
addition to an in-depth
general education, with the
knowledge and the neces-
sary maturity for higher
studies at teacher training
colleges (PH), universities
(UNI) and Federal Insti-
tutes of Technology (ETH).
With just one year of work
experience or an abridged
course, graduates also
qualify for entry to univer-
sities of applied sciences
(FH).

More information:
www.berufsberatung.ch
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To

parents should...

ur Checklist

make the choice of career a successful family project,

| do this already
| plan to do this

| require assistance for this

.. broach the issue of career choice well in advance

.. make time to discuss the issue of career choice

.. show interest in their child and in his/her perceptions about his/her career

. increase their child’s readiness to choose a career by means of the

appropriate encouragement and demands

.. tell their child about their first career choice and the following phases of

their career

.. let their child know more about their life at work and explain to him/her

its advantages and disadvantages

.. know the steps towards taking a conscious decision (refer to page 3)

.. know the career choice plan of the region

.. find out about the activities the school has undertaken to guide students

in their choice of career

.. voice their opinions about the profession their child wants to pursue

.. assess professions and also explain to their child why they think a particular

profession would/would not suit him/her

.. make the most of the National Future Day.

.. put across their own ideas of a career for their child and give reasons

.. keep themselves informed about the professional world and the

opportunities it offers

.. accompany their child to a vocational information centre (Berufsinformati-

onszentrum BIZ) or to an appointment with a vocational counsellor

.. support their child when he/she looks for a trainee position

.. support the interests of the child in a school-based education

12



Time-out to think

You have read a lot about choosing a career.

Can you remember the most important points
that can be used to describe the Swiss education
system!? Please tick the applicable option:

| Once you have chosen a career, you

have to stick with it until you retire!

I Mobility within the Swiss education
system
I No middle school means no university!

Do you remember the order
of the decision-making pro-
cess! Enter the right number
next to the title of the vari-
ous stages of the process.

=

Choice of Career as a
decision-making process

a
'\/

|
2

[ Implementation

|| Awareness Raising

|| Discovering the world of
work

|| Comparison Me—Career

[_] Analysis of yourself

[_| Research and Decision

Do you remember who your child’s cooperation part-

ners are in the choice of a career? Enter the people
into the model and underline who bears the final
responsibility. And who is the main person in this pro-
cess? Please highlight this person with a highlighter.

The answers are on pages 3,4 and 10/11.

Here’s some more:

Do you know what to expect

when choosing a first career?

ho

Prepare yourself for the tasks your child must complete with the help provided in
each chapter, and support them in a motivating and encouraging manner.

yes

Request advice on specific questions from the career
counselling office or your child’s teacher.

Discuss the three topics with your
child when the green section has been
completed.

© Berufswahl als Familienprojekt, Reinhard und Simon Schmid / 2018 Englisch
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In contrast to earlier times,
people change profession several
times these days.They often even
have several jobs at the same
time. Since «a job for life» no
longer exists, we talk about the
«first career choice» from an
informed standpoint.

In a time of fast-paced changes
in business and technology,
professionals must always be
ready to change direction and
remain flexible. A change in
career can come suddenly at
any time.The term «lifelong
learningy is an integral part of
young people’s lives today.

14

But also when people’s inter-
ests and skills sets change, they
must make a career choice for
a second or third time.

The world of work used to
be more transparent and not
the world of quick changes
we face today. The pressure
in the world of work was also
not as pervasive to the extent
it is now. Even though people
invested a lot of time in their
profession, the hectic rush
and constant pressure to per-
form were less pronounced.

Nowadays, young people
have access to a plethora of
information and various sup-

oice of career then and now

port services.They are meant
to help them find their way
through the jungle of possi-
bilities. They also solicit young
people’s willingness and desire
to discuss issues and be
actively involved.

It is precisely because it is the
«first choice of career» that it
is important for young people
to make every effort to be
informed and thorough in the
process of choosing a career.
If they go through this pro-
cess with care and with good
support, they will also be
ready to make future career
decisions and be able to react
with confidence and certainty.




How did you choose
your profession?

Remembering the time you ® Positive experiences that come to mind when | think
made your career choice will of my first career choice:

help you prepare yourself for
the time your child makes his/
hers. By looking back to the
past, you should be able to
remember how you felt at the
time.The object of this activity
is to understand your child and
what he/she feels about the
challenging and exciting time B People who supported me:
helshe is going through and to
guide him/her keeping in mind
your own positive and negative
experiences.

m Difficulties | had to deal with:

® The kind of support that helped me most:

B | could have done without:

3

g
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There are no right | N
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| the way you tackle your | <
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And how would you describe yourself as a teenager?

[Ishy [Jaccommodative [ single-minded
[ curious [ ] communicative [] confused

[ self-absorbed [ introverted [] stubborn

[J headstrong [Jopen U

[Jawkward (I moody ]




ur child is faced with
fis/her first career choice -
where do you stand?

What drives me...

| would love to be
able to give my child the

right guidance and
support his/her
choice of career.

I am apprehensive
about the career
choice my child would
make.

I see my child’s
career choice as an
exciting challenge.

My child has
the job of his/her
dreams.

| fear my child
will not be able to
cope with the
pressures involved in
making a career

choice.

I can’t even imagine
what would become

older sibling. Perhaps you are  logue.
looking forward to this joint

Id prefer that of my child.
the school and careers
service help my child
make his/her decision.
S
§a
wl
o
S
N
=
£
b Your child is just about to set expedition of discovering new
o . .
& off on an exciting journey of  horizons... or perhaps you Highlight the statements that
E making the first career choice are waiting for the impending best describe your feelings
E of his/her life. Even for you zero hour with mixed feelings. about the imminent career
kS as parents and career choice choice your son or daughter is
3 guides, this means entering As parents, you can both about to make.
5 new territory — regardless download this page and do a
5 of whether this is the first separate situation check each
3 child you have helped or if and compare the results.The
5 you have already helped an aim is to have an open dia-
©
2
©
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Your child is faced with
his/her first career choice -
where does he/she stand?

What drives my child!?

After you take stock of your own thoughts and feelings, we
invite you to stop and think about what could be running
through your child’s head regarding the choice of career.

Which of the following statements would
you ascribe to your child:

| would like to continue with my education, but am still looking
for a professional goal.

| have the job of my dreams.

| don’t have the faintest clue about what | want to be.

| can think of several professions, but | can’t make
up my mind!

| can only think of the professions | don’t like.

| have already made my career choice.

At present, | don’t want any discussions about the issue of
career choice.

© Berufswahl als Familienprojekt, Reinhard und Simon Schmid / 2018 Englisch

In the green chapter of the booklet «A guide to your choice
of careery, your child will have the opportunity to formulate
their own viewpoints. Compare your speculations with the
actual viewpoint of your son or daughter. Discuss dissenting
opinions and tell your child how you feel.




yur child is faced with
his/her first career choice -
where does he/she stand?

What qualities does my child possess?

Think about the capabilities of your child in order to
successfully sail through his/her decision making process:

] Honesty [ Reliability
Examples: Examples:
[ Interpersonal skills [ Punctuality
Examples: Examples:
[ Decision making capability [ Self-sufficiency
Examples: Examples:
[ Self-confidence [ Interest for the professional world
Examples: Examples:
R [ Perseverance [0 Willingness to learn
£ Examples: Examples:
2 ] Ability to use and assess the available [0 Awareness about his own interests
7§ vocational information and skills
g Examples: Examples:
€
o

18



Your child’s personality

check

Your child is now at the chapter
entitled Analysis of yourself, the
blue chapter in «A guide to your
choice of career». this is where
your son or daughter completes
an assessment of themselves. It
looks at their interests, skills and
characteristics with respect to
the so-called selected Choice of
Career Factors (refer to the blue
chapter in the «Guidey).

There are examples for every
Choice of Career Factor so
that young people get a better
idea of what is meant.

After they have read these
examples, they assess them
and come up with a few
concrete examples in order
to establish their own inter-
ests and characteristics with
regard to the respective
factor.

They can find out their skills
by thinking about where their
personal strengths lie in rela-
tion to this factor.

At the end of this exercise, the
youngsters have all of these
resulting values in their own
personality check.You can see
that this is a thorough job for
the youngsters and in some
cases quite a challenging one.

If, for example, you like clothes, this does not necessarily mean that you can sew

As a career choice guide,
you now have to take on the
important role of drawing up
a third party evaluation for
your child in relation to the
same Choice of Career Fac-
tors. On the next page you
will find a «Personality check
from the point of view of the
career choice guidey.

Source: Wegweiser zur Berufswahl

The students are encouraged
to obtain as many of these
third-person evaluations as
possible.

The subsequent comparison
of their self-image with the
perception of others is meant
to help young people assess
themselves realistically and to
understand how others see
them.

I
and are therefore good with your hands. But, perhaps it means for example, that yo have an |
eye for good colour combinations and therefore other people like to hear your advice. This |
would then be your skill in this respect. Or if you like being in the company of others, this |
could mean that you are able to approach strangers and can socialise well. It could also mean |
that you like being in a group of people that you know and are a good listener. In this |
instance your skill would be your ability to empathise. |

|

Please complete the person-
ality check for your child.
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Third-person assessment for

rsonality check from the point
view of the career choice guide

Date:

++ + 0 +

Helshe loves
to be outdoors.

She/he loves to be
on the move.

Helshe prefers
hard material.

She/he likes
handling people.

He/she likes
handling animals.

Shelhe prefers
varying contacts.

He/she is
communicative.

Shelhe is
technically oriented.

Helshe prefers
working freehandedly.

Shelhe has a
strong constitution.

Hel/she likes
going to school.

She/he likes
handling numbers.

Hel/she requires
a lot of stimulation.

Shelhe prefers
manual work.

Her/his special skills

++

Helshe loves
to be indoors.

Shelhe prefers to stay
put at one place.

Helshe prefers
soft material.

She/he likes
handling objects.

Hel/she likes
handling plants.

Shelhe prefers
intensive contacts.

Hel/she is
reserved.

Shelhe is
artistically oriented.

Helshe prefers
working with precision.
Shelhe has a

weak constitution.

Hel/she does not like
going to school.

She/he likes
handling languages.

Hel/she requires
less stimulation.

Shelhe prefers
mental work.

I can envisage her/him to pursue the following profession:

Filled by: O Mother O Father O Sister/Brother

O Friend O Classmate |

20

O Uncle/Aunt



Personality check from the
point of view of the career
choice guide

From self-image to the
perception of others

After your child has worked out
an overview of his/her interests,
characteristics and skills, you
must now integrate the
perception others have
of him/her. What interests
and characteristics do others
think he/she has? What do they
see his/her skills as being?

The youngsters then have to enter all the feedback from the
career choice guide into their own personality check, in a
different colour.The task here is to compare the perception
of others with their own assessment of themselves.

B Wherever there are any
striking differences (see
example in 1st line, the 2
assessments to the right
and all the third-person
assessments in the 3rd
line), the youngsters are
encouraged to discuss
them with the people who
put these assessments
forward.

Example of self-assessment and third-person assessment

B Youngsters can supple-
ment or adapt their own
assessment in the areas
where they are convinced
by the arguments of the
career choice guide.

B The greater care a career
choice guide takes in
commenting on their
assessment, the more the
child will benefit from the
third-person perceptions.

® Talk about this task with
your child.

My interests and characteristics

BlF
| like
being outdoors.

| like
to be on the move.

| prefer
hard materials.

X Self-assessment ,Third~person assessment

++ + 0 + ++

(X0 1
X
O X

BlF
I like
being indoors.

I like
staying put in one place.

| prefer
soft materials.

© Berufswahl als Familienprojekt, Reinhard und Simon Schmid / 2018 Englisch



© Berufswahl als Familienprojekt, Reinhard und Simon Schmid | 2018 Englisch

In the red chapter of «A guide

to your choice of careery, your

child can learn about the world
of work in 3 steps.

The first step is about
getting young people ready
for the vast world of work,
letting them dream, with-
out being restricted by a
potential lack of skills. Past
experience shows that lots of
young people have difficulty
in opening up the world of
work to its full extent with-
out being fixated on individ-
ual professions.

It can be very interesting for
you as a parent to look at the
professional world of today.

For young people today, this
diversity simultaneously rep-
resents lots of opportunities
and a lot of confusion with so
much to choose from. They
all react differently to this.
Some are geared to the well-
known jobs, whilst others
resign themselves to what
they perceive as an over-

supply.

22

The aim of providing instruc-
tions to help with the choice
of career and the collabo-
ration between the coop-
eration partners must be to
relieve the youngsters of any
fears they may have in making
a decision, to show them that
they do not have to decide
on a career «for now and for
always» and that later there
will be the chance to adjust
and develop. At the same
time, they must approach the
range of possibilities with an
open mind in order to find
the right solution.

The first steps should be to
allow them to have dreams
because these are important
drivers and motivators that
help them open up and be
active. Even if they do not
lead directly to the goal, they
are still effective indirectly.
This step should open
up the minds of young
people to the worid of
work without limiting
themselves because of
a potential lack of skills.

In the second step the
young people explore their
occupational areas for indi-
vidual jobs, which interest or
intrigue them for whatever
reason. Whether it is because
they know that the activities
involved will interest them

or because they have never
heard of it before, because
the job title triggers some-
thing in them or makes them
remember something. The
work should open up new
ideas and show them that
the world of work is full of
many exciting things. Eight
of the professions chosen

in this way are then listed in
«A guide to your choice of
careery as their chart-topping
professions.

Young people can then inform
themselves about these eight
chart-busting professions
according to the instructions
and consequently become
more aware about their real-
istic possibilities.

After having defined what
they like about the respective
professions, they then choose
their two «top professionsy.




Find out about

Young people will find the necessary information
for the second and third step on the Internet,
which they will process with the help of a check
list found in «A guide to your choice of career».

On the next page you will have the opportu-
nity to engage with the world of work in a
similar way as your child does.This creates

a common basis for discussion. Make sure that
you do not give advice and suggestions — and
do not destroy any dreams.Your child should
be able to prepare their findings by them-
selves — with your sympathetic support of
course.

careers

Your child will find these tips in the «Guidey.
Information about careers and training can be
found on the Internet at:

www.berufsberatung.ch/berufe

www.berufsberatung.ch/studium

Information about careers and training.
Enter the career search and you will get the most
important details.

>> You can also print the information out in
a two-paged document.

www.srf.ch/myschool/berufswelt
www.berufsberatung.ch/filme

Watch these clips and listen to what they explain
about the profession. See what impressions you
get from the setting.

>> Note down what impresses you the
most. Perhaps you will learn something
about the profession that you did
not know before.

www.berufskunde.com
www.yousty.ch

www.berufsberatung.ch/berufsattest

Information about 2-year basic vocational training
EBA with fed. vocational certificate.

www.anforderungsprofile.ch

This site lists the educational requirements for |
vocational training courses.

www.bwp.ch

Source: Wegweiser zur Berufswahl
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1. Occupations

If you visit www.berufsberatung.ch/berufssuche
and enter the search «Berufsfeldery, you will
see 22 occupations, which are also listed in
«A guide to your choice of careery in the red
chapter or in this booklet on pages 22 and 23.
You can research these occupations in more
detail on the website. First of all think as a
parent, which occupations would best suit
your child. Browse the website and then note
down 2-3 occupations in the table below.

ocessing career information

2. Careers and training

Start in one of the chosen occupations:
Which career would be suitable for your
child? Before you look at the chart-topping
professions of your son/daughter, try to think
from your own point of view to find some
suitable professions (when you filled
out the Personality check, you already noted
down some ideas). Academic professions
involve long-term and regular discussions
with theoretical content.

1. Proposed occupations:

2. Possible careers and training:

3. Your reasons:

3. Reasons

Think about what personally attracts you to
the preferred careers you have chosen.Also
think about why you believe it is right for your
child:Which activities suit him/her? Which
occupational characteristics, locations, materials,
tools, requirements, etc. correspond to your
child? Note down your thoughts in the table.

24

4. Comparison of career aspirations
Sit down with your child and let them show
you their chart-busting professions first and
then show them your list. Discuss any sur-
prises with your child.



Academic education

The decision to continue a
child’s education at a secon-
dary school should also be
considered with the same
amount of care as the option
to go on a basic vocational
training course. It is worth
examining the type of edu-
cation on offer.

In which areas can you see
that your child is interested
in academic activities?

Which capabilities in the
Personality Check (see
page 45 in the «Guidey)
suggest a secondary
school education?

In which activities do your
child’s achievements stand
out?

What particular qualities
make your child suited to
an academic education?

(Name of student)

Rarely / sometimes
Does not apply

True

He/she is interested in a variety of things.

He/she is keen to learn and curious.

He/she finds it fairly easy to learn theoretical content.

He/she enjoys going to school.

He/she shows perseverance in achieving his/her goals.

He/she is interested in professions that require a higher education.

He/she is well-organised and does his/her homework independently

and reliably.

He/she has school grades that will allow him/her to attend a

secondary school.

He/she thinks that the following are important reasons for attending a

secondary school:
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Favourites Checklist and
career passport

Regardless of whether your child pursues the path
of basic vocational education or education, they
should choose two or three of their top professions
to conclude the red section of the Guide to your
choice of career.

To decide what these top career choices are,
they must create a Favourites Checklist,
which requires an in-depth examination of
the career information. Support your child in
gathering the information, accompany them
to the Job information centre (BIZ, Berufsin-
formationszentrum) or an information centre
in your local area. You will find the addres-
ses listed on www.berufsberatung.ch. Then
discuss the Favourites Checklist with your
child.

Dein l’avoriten-Check

Completing the Favourites Checklist helps
young people reach a very realistic scenario.
They have an overview of the requirements
associated with the professions they aspire

to. Now they have to compare these require-
ments with their personality. This can be achie-
ved with the help of the career passport.

Berufs.-pass

Berut:

The Me — Career comparison described on
the next page may show that the occupations
selected are so apt that it is time to learn
what the job is like in practice. But it may also
be the case that your child’s idea of a certain
profession has not quite tallied up with what
it entails in reality. This is when support from
the career choice adviser is most needed.The
suggestions in Step 3 on the next page may
help further.

If you and your child envisage more school education, you have completed the |

| last page. Your child has explored the same questions in the Guide to your choice of |
| career. Compare the results and discuss them with your child. |
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Comparison
Me-Career

Just like every person has their
«own characteristics», so does
every career, and accordingly
they require certain skills and
make certain demands.

So that young people can find
out whether their favourite
career matches their own
expectations, they complete
a Career Check. Even those
young people who want to
choose an academic path
should draw up a Career
Check. One for a profession
with an apprenticeship and
one for the future career
goal, which can be attained
through a school education.

You as a parent can provide
meaningful support here.

The comparison of the
Career Check with their own
Personality Check provides
the most important help in
the decision-making process
for the next step in their
choice of career: exploring
careers and training.

Based on their Favourites
Checklist, youngsters draw
up their Career Checks,
which vary depending on the
Choice of Career Factors.
This is then compared with

Write down your thoughts here

How does your child present
how he/she intends to pro-
ceed now? Exchange ideas
and information with your
child about the findings and
the next steps.Take a look

at different careers in more
detail together and give your
opinion by putting forward
where you can see that it
overlaps with your child’s
personality. Let your child put
their views forward, too.

My child will explore these two professions / training options in more detail:

What similarities are there?
What differences are there?
Were there any appropri-
ate related professions?
What other professions
would you still consider?
What were the different
training paths like?

their Personality Check.Ask
your child and let them show
you their Career Checks.

Also compare your third-
person assessment «Person-
ality check from the point
of view of the career choice
guide» with the Career
Checks. What similarities
and differences can you see!
What ideas come to mind?

Motivate your child without
pushing them.

Show them possible alter-
natives.
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Explore other careers

Before your child can make a
decision, he/she must explore

their favourite profession as real-

istically as possible.

Secondary School :
The yellow chapter of |
«A guide to your choice |
of careery is aimed espe- |
cially at young people |
who want to attend |
secondary school. They |
should have a realistic |
idea of the profession |
which represents the |
objective of their scholas- |
tic training. |

An initial impression can be
established through work-
ing professionals, job orien-
tation in the job information
centre and open days or
tours around companies.

It could be useful for your

child if you take on the role
of an interviewer.
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In preparation, your
child should download
the job information
sheet at
www.berufsberatung.ch
and study their job in
detail.

You should interview
your child with the help
of the «Questionnaire
for interviews with
working professionals»
on page 88 and 89 of «A
guide to your choice of
careery. Download the
pages at www.bwp.ch.

Compare your descrip-
tions of your everyday
working life in the inter
view with the informa-
tion from the job infor-
mation sheet for your
profession and discuss
any differences.

After this test run, your
child is more open to
getting to know his/her
favourite profession in
more detail. Let him/her
tell you about his/her
experiences and impres-
sions and specify together,
which professions you still
need to learn more about.



Trial training courses

In the next step, the trial training
courses are planned in a mean-
ingful way. So that your child
may benefit from it as much as
possible, he/she must be well-
prepared.

\C\

Make sure that your child
hands in the «Trial training
course assessment for the
people responsible for
vocational training» right at
the beginning. These assess-
ments can include his/her
applications as well as the
journal, if so desired.

The trial training journal
from «A guide to your
choice of careery is used
for recording and working
on the impressions of these
days.

If you attend more than
one trial training course,
you can compare the
results (further sheets can
be requested from the
teachers).

The evaluation derived
from these trail training
course journals form an
important basis for decision-
making.

Visit your child in the trial
training course, if you can
arrange it. In doing so, you
are showing your interest
in the process, too.

Make notes yourself about
what your child says about
the trial training sessions.
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Check and decide

After a careful evaluation of the
trial training courses, your child
is ready to actively search for
apprenticeships or he/she needs
to look over their career aspira-
tions again.

In many professions, an apti-
tude test is already required
for the trial training sessions
or at the latest with the appli-
cation for an apprenticeship
placement.

As soon as you know which
profession your son or daugh-
ter is interested in, find out
the dates and locations of
these tests from your local
career counselling office.

30

If inconsistencies emerge
between the interests, skills
and job requirements, or
respectively between the
personality and career
checks, this could be the
time when you should
arrange a talk with the
career counsellor.

With such professional and
specialist help, young people
are able to move away from
their set ideas, get to know
more about professions
related to their dream job
and thereby set realistic
goals.

Consider these bridging opportunities and inter- |

There are lots of bridging
opportunities, whether they
are intended as specific prepa-
ration for a profession, as a
consolidation year or as a lan-
guage course abroad.They are
a great option if the youngster
has not found an apprentice-
ship for their chosen profes-
sion.

| mediate solutions as a kind of safety net when all other |

| efforts fail.



Conclusion, my child is on
their way

Your child’s choosing a career process is almost complete. How would you assess the situation so far?
Tick the expression that best describes the mood your child is in with regard to their choice

of career.

Briefly explain your choice here:

If you run through the process again in your mind, which of the statements below are true
of your child and which are not? Tick the applicable statement and jot down the reasoning
behind your choice.

My child...
... has actively worked on all the stages of the | ... has objectively evaluated his/her dream job
decision-making process. and career aspirations and discussed them in
detail.

Yes[] Nol[l] Yes[ ] No[]
... has discussed the third-person assessments ... has objectively evaluated any contradic-
with the career choice guide and drawn his/ tions between his/her personality and the
her own conclusions. requirements of the profession.

Yes[] Nol[] Yes[] Nol[]
...has decided to go for the career / training in .

And how do you feel about it? Select the mood that best represents how you feel about your
child’s choice.

If you and your child are satisfied, the process of choosing a career was a success and the
decision has been made with unequivocal conviction, then you can focus on the next steps
with your full commitment.

If you or your child are not entirely happy with the situation, it may be worth talking to
a career counsellor. Do not hesitate if you require assistance!
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It is important that teenagers
themselves try to acquire a
trainee position. However, you
as parents can lend your child
support in this phase.

The topic «Looking |
for a trainee position» is |
handled in detail in the I
«Guide to career Choicey. :
Here, you can also check |
whether your child’s appli- |

I

cation is correct.

Tackling refusals
Refusals are part and parcel
of the application process.
Encourage your child to go
on and not to take refusals
personally. Ask the company
for the reason of refusal. This
could give you valuable tips.
At most, another visit to the
careers service office

is advisable.

plication”

® School deals with the sub-
ject of applications. Check
your child’s application
letter, but do not write it
yourself. It should not have
any errors, but it must be
in the style of a student not
an adult.

m Use your connections.Ask
around in your circle of
friends and among relations.
Tell them what your daugh-
ter or son is looking for —
the more people that know
about it, the better.

B Perhaps you yourself know
someone who has an open
trainee position for the
dream job of your child?
Do not hesitate to ask;
more often than not, it is
these contacts that open
doors for your child.

B Your professional contacts
could also offer valuable
tips for trainee positions.
Comepanies you deal with
would definitely inform
you in advance if they
have an opening.

® Small businesses do not
necessarily look for new
trainees every year.

m Visit the LENA trainee
position agency in the canton:
www.berufsberatung.ch

* The exercises on the following pages apply to all students, even if they have already decided to continue their studies
at a secondary school.Writing a covering letter, preparing a CV and job interviews are useful for all professions — and

throughout professional life.
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Interviews

If your child’s written application ™ Make sure that your child

is well received, he/she will be
invited for a personal interview.

Not all companies want the
youngsters to come to the
interview with their parents.

m If you do go together, then
remember that your child
is the most important
person and he/she must be
allowed to express them-
selves.

is appropriately dressed for
the interview, but not over-

dressed.

H If you are going to practise
for the interview together
beforehand use the ques-
tions on page 112 of «A
guide to your choice of

careery to help you. Remind

your child that these only
represent a selection of
possible questions.

® When you practise
together, note your child’s
body language. Encourage

him/her to reply in a friendly

but polite manner and to
maintain eye contact.

® Find out all you can about
the company together.Take
a look at their website, find
out what they manufacture
or what their main line of
business is. How big is it?
What departments does it
have?

m Read the tips listed on
pages 111 and 112 of
«A guide to your choice of
careery.
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Once you know what the «offi-
cial» choice of career timetable
looks like and you know the

yur child’s Career Choice

B What steps has your child already taken?

steps that have to be taken for
your child to arrive at a viable

choice of career, it is worth

considering what the personal
schedule for your child looks like.

Decision-making stages

Choice of career -

your decision

What do | dream of?

What do | expect from a job?
Who can support me and how?

a Your self-assessment
What am | interested in?
What can | do?
What are my main qualities?

B The world of work -
your choice
What careers are there?
What do they offer? What do they
require?! Process career information

Comparison Me-Career

n What does the training require?
What are my favourite careers?
What do | offer?

- Explore careers and
training

Attend information sessions,
complete trial training courses,
evaluate training options, find
alternatives, decide

ﬂ Your application

Drawing up application documents,
Organising applications,
Preparing for interviews

34

August
September
October
November
December
January
February
March
April

)
b

1ST CLASS SEC. 1

June
July

August

September

October

November

December

January

® |n the same way as you did

on pages 8/9 write down
the time frame for the

decision-making stages of 1

to 6, together with your
son or daughter.

February
March
April
May

June

July

We hope you enjoy working on your choice of career family project

and wish you every success!

August

September

October

November

December

® Which dates are set by
school or the career
counselling office? Enter
these as well.

January

® Don’t forget to note down
the details of your entrance
examinations in secondary
schools (high schools, etc.).

February

a
'\B/

March

A8

Choice of Career as a

April

May

decision-making process
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Choice of Career Portfolio

Useful links

www.berufsberatung.ch
Comprehensive information about
careers, tips on how to choose a
career, list of apprenticeships

www.yousty.ch
Apprenticeship forum

www.berufskunde.com
Career information

www.berufsberatung.ch
Information and data on aptitude
tests Data on career information
events

www.anforderungsprofile.ch
Academic requirements for basic
vocational training

Choice of Career Portfolio

The Choice of career Portfolio is
a media network of coordinated
teaching, working and advisory
tools. It supports and encourages
the cooperation required between
the school, career counselling
office, training companies and par-
ents for a successful career choice.

www.berufswahl-portfolio.ch
The website for professionals with
cantonal and regional documents,
cantonal material distribution plan,
work pages from the parent’s book-
let translated into various languages,
additional worksheets in PDF or

as Word file, over 100 instruction
outlines for lessons on choosing a
career. For more information visit
www.berufswahl-portfolio.ch
> Kennen lernen

Ring binder

With reference to «A guide to
your choice of careery, the ring
binder contains a coordinated
chapter register with objectives,
tasks and Checklists.
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Student’s booklet «A guide for
your choice of career»

This student booklet is the long-
standing tried and tested and popu-
lar tool on which the entire port-
folio is based. It is written in an easily
understandable style, illustrated

in colour, and contains all the
important elements for making an
informed career choice.

Parent’s booklet «Choice of
career as a family project»
The workbook for parents helps
them to actively promote their
child’s choice of career. In addition
to an introduction to the career
choice process, parents receive
information about the Swiss educa-
tion system.They find out how the
lesson on choosing a career works
together with «A guide to your
choice of career» and where they
can provide support for their child
and how.

Set for professionals

- 1 Access to
www.berufswahl-portfolio.ch

- 1 A guide to your choice of career

- 1 Choice of career as a family
project

- 1 Ring binder with chapter
register

ISBN 978-3-905153-82-8

Order number:LB1-3015

Set for students and parents

- 1 A guide to your choice of
career

- 1 Choice of career as a family
project

- 1 Ring binder with chapter
register

ISBN 978-3-905153-81-1

Order number: LB1-3014

Send your order to
SDBB Vertrieb
Industriestrasse 1
3052 Zollikofen

Tel. 0848 999 001

Fax +41 31 320 29 38
vertrieb@sdbb.ch
www.shop.sdbb.ch

www.berufswahl-portfolio.ch
www.s-b-institut.ch > Buchshop

Specialist information
S&B Institut, Tel. +41 44 864 44 44






